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INSTRUCTOR CHECKLIST
I. INSTRUCTOR LOGIN

1. Go to http://www.MyLogicLab.com
2. Select the Prentice Hall imprint.
3. Under Returning user, click Instructors.
4. Enter your login name and password and click the Login button. 

NOTE: If you have not been registered, click Instructor under First-Time users and then select the Request Access link to request access. 

II. BROWSE THE CATALOG 

Once logged in, you will see your My Courses homepage.   There will be no courses listed until you “create” a course as an instructor. To create a course, look to the Search Catalog and Create Course section on the right side of the screen:

· Select a Search option or click Browse to view the entire course gallery. 

· Search by Textbook: A textbox appears. Type the name of the Author, Title, or ISBN number in the box.

· Search by Discipline: Two lists appear. Choose a discipline and publisher from the corresponding drop-down lists.

· Browse: This option enables you to browse all the available courses. 

· Click the Search button and then scroll through the search results. If you don’t see the MyLogicLab title you want, click the red arrow to go "back” and view all results or click “search again.”

III. CREATE A COURSE 

· Browse until you see the title and course you want, then click the Select Course button.

· Enter your new course information: Type the name of your course, or MyLogicLab, author and title…however you would like the course listed in your personal “gallery.” 

· Click the Create Course button: Once your course is created, you will see it listed on under My Courses on your homepage.  Notice the Course ID for your course: This unique ID will identify for student how to “join” your course and gradebook. 

IV. INFORMATION TO GIVE STUDENTS 

Congratulations, you are now ready to access your MyLogicLab resources!  From your homepage you may simply click the name of your course to enter your course, or browse the catalog to create another MyLogicLab course.
IMPORTANT!  In order for students to enroll in your course, you will need to provide them with the unique Course ID for your course.  The Course ID is listed on you’re my Course homepage and looks like: CRSWE9D-10000000378
For additional “Getting Started” resources, visit your Prentice Hall MyLogicLab website and click the “Help” tab for User Guides, Student Registration tours, and How To registration templates you can customize for your MyLogicLab course! 

